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Computation Methodology to Derive Unit Cost for E-learning Programmes 

 

The unit cost of each e-learning module per trainee should be computed by: 

 

a. Apportioning the license fee across the total number of e-learning modules that is made 
available to the subscriber, regardless of whether the programmes are IBF recognized or 
not; and 

 

b. Apportioning the per-module fee by the total number of client-users who have access to 
these modules, regardless of whether they are eligible for funding. 

 

As claims are submitted monthly, training providers should apportion and indicate a monthly fee 
in the invoices.  

 

In addition, training providers should include the following information in their invoices: 

 

• the subscription fee and period  

• total number of e-learning programmes made available  

• the total number of users covered by that subscription fee. 

 

Illustration 1: 

Total yearly subscription fee = $24,000 

monthly license fee = $2,000 

Total no. of e-learning programmes in library at point of purchase = 10 

Unit cost of each e-learning module = $2,000 / 10 = $200 per e-learning module 

Number of staff with access to e-learning programmes = 10 

Unit cost of e-learning module per trainee = $20 

 

 

 

 

 

 

 

 

 

 

 



Updated Jan 2021 
 

2 
 

1. Letter issued by Training Provider (SAMPLE) 

 

 

 

 

 

 

These amounts 

are INCLUSIVE of 

GST. Pls note 

that GST amount 

is not claimable. 

The invoice 

amount excluding 

GST can be 

extracted directly 

from the 

invoice(s). 
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2. Invoice 1 (SAMPLE) 

 

3. Invoice 2 (SAMPLE) 

 

 

$13,540.50 

(Invoiced amount in 

SGD, exclusive of GST) 

$13,753.00 

(Invoiced amount in 

SGD, exclusive of GST) 


